
BIDDING PROCEDURES 
 

1) Complete a Vendor Registration Form and Submit to Lucas County Support Services, One Government Center, Suite 480, 
Toledo, OH  43604.  Be sure to submit updates as needed. 

 
2) Check for opportunities to bid in the Notice to Bidder / Bid Opportunity link found at this website. 

 
3) Request  an Invitation to Bid (ITB) or Request for Proposal (RFP). 

 
4) Carefully read and make sure you understand all terms and conditions  and specifications.  The standard terms and conditions 

are included on this page and are subject to change depending on the project.  They are as follows. 
 

TERMS AND CONDITIONS 
 
Any bidder submitting a bid must submit a completed bid following the procedure outlined in this Invitation to Bid (ITB) no later than 
the date indicated in the bid packet.  A Pre-Bid conference may be scheduled for any given project.  Some are mandatory – a box will be 
checked in the bid packet along with date, time and location.  Some prebid conferences may not be mandatory but it is highly 
recommended potential bidders attend.  The scope of work is usually covered and it is an opportunity for you, the bidder, to ask 
questions and in some instances, tour the affected facility. 

 
1.0 Legal Framework 
 

This Invitation to Bid (ITB) is issued under the provisions of the Ohio Revised Code (ORC) Sections 307.86 to 307.92.  All bids 
submitted in response to this ITB shall comply with Ohio law.  The laws of the State of Ohio will govern any disputes rising 
under this ITB and subsequent contract. 

 
2.0 Bid Opening 
 

The bid opening is scheduled for (insert date and time).  All sealed bids received after this time and date, for any reason, will 
be rejected.  The opening of the sealed bids will take place at the Lucas County Support Services, Purchasing Division, One 
Government Center, Suite 480, Fourth Floor, Toledo, Ohio 43604-2247 

 
3.0 Bid’s Bid Bond Requirement 
 

A bid bond in the amount of (insert amount – it may be up to 5% of the total bid) must be included with each bid or be 
disqualified.  The bond is to be in the form of a surety bond, certified check, cashier’s check, or money order from a solvent 
bank, or savings and loan association with the Lucas County Board of Commissioners identified as the obligee.  Bonds will be 
returned to unsuccessful bidders within thirty days of contract award.  Bonds will be returned to the successful bidder within 
30 days of receipt of goods. 
 

4.0  Pre-Bid Conference 
 

 Applicable if box is checked 
Detailed questions regarding this Invitation to Bid can be addressed at the Mandatory Pre-Bid Conference held (indicate 
location, date and time).  Attendance is mandatory; failure to attend Pre-Bid Conference will disqualify your bid.   There will 
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be no written responses to questions unless research is required, in that instance, written responses will be mailed or sent via 
fax or e-mail to all bidders along with any and all amendments that are issued to those that attended the Pre-Bid Conference. 

 
5.0 Prevailing Wage 
  

 Applicable if box is checked 
 
Whenever a project, which includes installation, exceeds $62,549.00 “new” construction or “reconstruction, enlargement, 
alteration, repair, remodeling, renovation, or painting” exceeds $18,764.00, the successful bidder must pay prevailing wage.  
See Prevailing Wage attachment (Section E). 

 
6.0 Administrative Requirements 
 

By submitting a bid, the bidder will be held accountable to know the specifications and conditions under which this contract 
will be accomplished.  This includes the contents of all proposal documents, regulations, and applicable laws. 

 
Each bid will be submitted in a clearly marked sealed container or envelope, with the project title, Bid #, date and time of 
bid opening marked clearly on the outside of the package.  If a selected bidder chooses not to submit a bid, the bid should be 
returned and marked “No Bid” for the project title, Bid #, date and time of bid opening on the envelope or package.  All 
bids must be sent to: 
 

Lucas County Support Services, Purchasing Division 
One Government Center, Suite 480 
Toledo OH  43604-2247 

  
The entire set of ITB documents must be returned intact and in the following order: 
a. Original Request for Bid (ITB) and (two) photo copies; this includes any amendments applicable to this ITB. 
b. Completed Affidavits:  (1) Delinquent Property Tax, (2) Non-Discrimination, (3) Non-Collusion, (4) Compliance 

Affidavit for Business  and (5) Best Bid Criteria Form attached as (Section A).  Signed by the legally authorized 
representative and notarized. 

c. Bid Bond – Separated from (ITB) and Marked “Bid Bond”, your Company’s Name, and the project title, Bid  #.  
The bid bond is mandatory.  A bidder will be disqualified if the bid bond is not submitted. 

d. The ITB Pricing Response Form completed in its entirety (Section B). 
 

Faxed transmissions of bids are unacceptable.  Sealed bids received through the mail after the specified date and time will also 
be returned. 
 
Lucas County reserves the right to postpone the bid opening for its convenience.  Bidders are required to submit firm and fixed 
prices in the format specified on the pricing sheet (Section B).  When there are errors in multiplication or addition in a bid, 
the unit price quoted will be used for calculating the correct total bid.  If the error is in the unit price, the bid will be 
automatically disqualified. 
 
All bid pricing will be valid for 60 (sixty) calendar days from the bid opening date to permit adequate evaluation of bid 
responses. 
 
Lucas County may make this award as a whole or on a partial basis, based on the individual bid specifications.   
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The Board of County Commissioners does not obligate itself to purchase the full quantities indicated and the unit price bid 
must be effective if purchase is less.  Conversely, the Board’s requirements may be in excess of the quantities shown and the 
successful bidder shall be required to furnish all requirements under the specification at the unit price bid for an agreed 
period of time. 
 
Lucas County does not assume any late payment penalties.  No condition will alter this statement. 
 
Ohio Revised Code sections 307.90 and 307.91 permits Lucas County to reject all bids, waive technicalities, and to amend the 
original estimate and to advertise for new bids on the required items, products or services.  Lucas County reserves the right to 
reject any or all of the bids on any basis without disclosure of a reason.  The failure to make such a disclosure will not result in 
the accrual of any right, claim or cause of action by any unsuccessful bidder against Lucas County. 
 
Bidders may withdraw their bids at any time prior to the bid opening date.  After the bid opening, bidders may only withdraw 
their bids as provided in Section 9.31 of the Ohio Revised Code.  Withdrawal of a bid after a bid opening exposes a bidder to 
legal liability for sanctions, including costs for re-bid, or may result in a bid being awarded to the next lowest bidder.  Bidders 
failing to respond to all requirements specified in this ITB may result in the rejection of the bid. 
 
A bidder’s response to the ITB becomes part of the contract documents referenced as Exhibit 1. 
 
Questions regarding the specifications outlined in this ITB should be directed in writing to: 
 

Jan Jump     Voice:  (419) 213-4559 
Director of Support Services   Fax:  (419) 213-4533 
One Government Center, Suite 480 
Toledo OH  43604-2247 

 
Bidders should carefully review all elements of their bids.  Once opened, bids may not be altered.  Each response in regard to 
this ITB shall be completed, self-contained and meet the requirements of the ITB.  The County may initiate clarifications after 
the bid opening.  However, these clarifications will not constitute an alteration of the bid submitted. 
 
References to a particular trade name, manufacturer’s catalog, or model number are made for descriptive purposes to guide 
the Bidder in interpreting the bid requirements.  They should not be construed as excluding proposals on other types of 
materials, equipment and supplies.  However, the successful Bidder will be required to furnish the particular item referred to 
in the bid specifications unless a departure or substitution is clearly noted and described in the proposal shown to be 
compatible with the specifications and accepted by the Board.  Lucas County reserves the right to be the sole judge of 
suitability and fitness of the product bid. 
 
Any deviations from the specifications must be clearly detailed on the exception form.  (Section C) 
 
If any items being bid have an expiration date, items delivered cannot be expired and must carry a good date for at least 6 
(six) months after receipt. 
 
There will be no incidental charges for services.  If Lucas County has left any information out of these specifications where the 
Vendor would foresee additional charges/fees, bidder must include that information on the attached exception form. 
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All materials in the bid will become the property of Lucas County and may be returned only at the County’s discretion.  
Materials received constitute public information as a matter of statutory law and will be made available for public inspection 
and copying upon request by members of the public pursuant to ORC Section 149.43.  Any portion of the bid to be held 
confidential should be marked to that effect and will not be considered public record if it clearly falls within an exemption 
enumerated in ORC Section 149.43. 
 
Additional information, such as brochures, glossies and or promotional materials, is to be provided in a separate section at the 
back of the response. 
 

6.1 Additional Administrative Requirements – Compliance with Support Order(s) 
 

Financial responsibility, integrity, and accountability are essential for operating a business that services the public.  Unpaid 
obligations are a social problem which threatens the welfare of children and increases the burden on taxpayers to provide 
social services.  Due to the public’s growing concern with non-paying parents, government initiatives to create additional, 
effective enforcement mechanisms are necessary.  It is in the County’s interest that all contractors doing business with Lucas 
County demonstrate financial responsibility and integrity and accountability. 

 
All bidders must submit the completed “Compliance Affidavit For Businesses” with their bid.   Once a lowest and best bidder 
has been determined and prior to award, this form will be submitted by Lucas County to the Child Support Enforcement 
Agency for certification of substantial compliance of court ordered and/or agency ordered child support of any individuals of 
the company who have twenty-five (25%) percent or greater vested interest in the company.    If the individual is found to be 
not in compliance, said bidder will be notified that the individual is not in compliance and therefore the 
bidder/company/contractor is not in compliance and will have five (5) days to be in compliance from date of notification.  
Failure to comply  will cause disqualification of the bidder’s/company’s /contractor’s bid. 

 
Bidders should contact Lucas County Child Support Enforcement Agency, (419) 213-3106, regarding this requirement should 
they have questions. 

 
6.2 Additional Administrative Requirements – Best Bid Criteria 
 

All Bidders must complete the Best Bid Criteria Form found in Section A and submit with their bid / response.  Failure to do so 
may disqualify the bid. 
 

7.0 Contract Administration 
 
The Lucas County Purchasing Department will administer the contract. 

 
8.0 Bid Evaluation Criteria and Award 

 
An award will be made to the provider who is considered lowest and best bid for the County’s needs. 
 
Lucas County Board of Commissioners reserves the right to reject any and all bids, to waive minor technicalities and to request 
a re-bid through the bid process.  Lucas County reserves the right to conduct site visits of proposed facilities (at County 
expense) to determine capability of the bidder to perform. 
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9.0 Bid Alterations, Amendments, and Alternate Bids 
 

No alterations, additions (alternate bids), or exceptions to the specifications contained herein are permitted except by 
amendments issued by the Lucas County Purchasing Department to all bidders that have received an ITB. 
 
During the bid process, bidders may be furnished certain amendments covering additions or deletions to the ITB documents.  
Amendments will be included in the scope of work and will become a part of contract documents.  Amendments may be issued 
up to seventy-two (72) hours preceding the bid opening date, excluding weekends and holidays. 
 
Any prospective bidder desiring an explanation or interpretation of the ITB or specifications must request it in writing soon 
enough to allow a reply to reach all prospective bidders before the submission of their bids but no later than 5 (five) business 
days prior to the bid opening.  Oral explanations or instructions given before the award of a contract will not be binding.  Any 
information given a prospective bidder concerning the ITB will be furnished promptly to all other prospective bidders as an 
amendment, if that information is necessary in submitting bids or if the lack of it would be prejudicial to other prospective 
bidders. 

 
10.0 Equal Opportunity Provisions Required 
 

All bidders must be willing to enter a contract containing the express language contained in Section 125.111 of the ORC, which 
requires the following: 
 

Every contract for or on behalf of the state or any of its political subdivisions for the purchase of materials, 
equipment, supplies, contract of insurance, or services shall contain provisions similar to those required by Section 
153.59 of the Revised Code in the case of construction contracts by which the bidder agrees to both of the following: 
 

That in the hiring of employees for the performance of work under the contract or any subcontract no 
bidder or subcontractor shall, by reasons of race, color, religion, sex, age, handicap, national origin or 
ancestry, discriminate against any citizen of this state in the employment of a person qualified and 
available to perform the work to which the contract relates. 
 
That no bidder, subcontractor, or any person acting on behalf of any bidder or subcontractor shall, in 
any manner, discriminate against, intimidate, or retaliate against any employee hired for the 
performance of work under the contract on account of race, color, religion, sex, age, handicap, national 
origin or ancestry. 

 
All bidders who contract with the state or any of its political subdivisions for materials, equipment, supplies, 
contracts of insurance, or services shall have a written affirmative action program for the employment and effective 
utilization of economically disadvantaged persons, as defined in Section 122.71 of the Revised Code.  Annually, each 
such bidder shall file a description of the affirmative action program and a progress report on its implementation 
with the Oho Civil Rights Commission and the Minority Business Development Office established under Section 
122.92 of the Ohio Revised Code. 

 
11.0 Insurance Requirements 
 

If bid specifications require performance of labor for Lucas County, seller must agree to indemnify and protect Lucas County 
against all liabilities, claims, or demands for injuries or damages to any person or property growing out of the performance of 
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this contract, by seller, its servants, employees agents or representatives.  Prior to issuance of purchase order, the successful 
bidder must furnish an Insurance Carrier’s Certificate showing that the seller has adequate worker’s compensation, public 
liability, and property damage insurance coverage in accordance with the “County of Lucas Contract Insurance” page of the 
bid document. 

 
12.0 Contract Term and Extension 
 

The successful bidder’s Support Services and Implementation Work Plan submission may define the term of the resulting 
contract.  The exact contract commencement date, completion date, and option periods will be set forth in the contract and 
resolution approving the contract as adopted by the Lucas County Board of Commissioners.  The term of this contract will be 
for (complete). 

 
13.0 Invoices 
 

The bidder will be required to submit invoices in triplicate (one original and two copies) to the “invoice to” address identified 
in the purchase order used to issue orders against this contract.  The bidder’s Federal Tax Identification Number should 
appear on all statements and invoices. 
 
Invoices must include the following: 
 

Name and address of bidder 
Invoice remittance address as designated in the contract & description including: 

Billing period 
Location 
Unit Code (must match bid) 
 Calculated extended cost 
Description of item purchased 
P. O. or Contract # 

 
 
14.0 Assignment/Subcontractor 

 
Neither the contract nor any rights, duties or obligations described herein will be assigned by either party hereto without prior 
express, written consent of the other party.  The contract will be made pursuant to the bid submitted by the bidder.  The 
contract will be based on the bidder’s qualifications and responsibilities.  The bidder will not sublet or assign the contract nor 
shall any subcontractor commence performance of any part of the work included in the resulting contract, without the 
previous written consent of Lucas County. 

 
15.0 Taxes 
 

Lucas County does not pay local, state or Federal taxes.  If requested, the bidder will be furnished with an exemption 
certificate. 
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16.0 Permits/Codes 

The selected bidder is responsible for obtaining all permits and licenses required for performance of the work specified.  All 
labor and materials provided under this agreement shall meet or exceed minimum standards covered by the current 
applicable code(s) or bidder shall have obtained a legal waiver. 

 
17.0 Compliance with the Law 
 

The bidder must agree to comply with all applicable Federal, state, and local laws in the conduct of the work specified in this 
ITB including applicable state and Federal laws regarding drug-free work places.  The bidder will be required to accept full 
responsibility for payment of all taxes and insurance premiums including, but not limited to; Unemployment Compensation 
insurance premiums, Workers’ Compensation, all income tax deductions, Social Security Deductions, and any other taxes or 
payroll deductions required for all employees engaged by the bidder in the performance of the work specified in this ITB. 
 

 
18.0 Pricing 
 

Bidders are expected to quote firm and fixed prices on a per unit basis, in the format specified in (Section B).  The successful 
bidder will not change the unit price or the scope of work during the contract period or any extension periods, however, 
should the bidder receive a decrease in overall costs associated with the commodity, this provision shall allow for modification 
of the existing contract to decrease the price. 
 
Bidders must utilize pricing forms supplied in this document contained with (Section B.)   
 
It is the County’s intent to establish a contractual arrangement for specified commodity or service.  Any services not 
specifically named on the pricing pages are to be named and priced on Additional Response Area (Section C).  Additional 
pricing may be submitted on subsequent pages so long as presented in a manner consistent with supplied format. 
 
There will be no incidental charges for services.  If Lucas County has left any information out of these specifications where the 
Bidder would foresee additional charges/fees, the bidder must include that information on the exception sheet found in 
(Section C). 

 
19.0 Termination for Convenience 
 

Lucas County reserves the right to terminate the resulting contracts for its convenience by giving the bidder 30 (thirty) days 
written notice.  Lucas County reserves the right to terminate during the contract period or any subsequent renewal period. 

 
20.0 Termination for Default 
 

Lucas County may terminate the contract at any time the bidder fails to carry out its provision under the terms and conditions 
of the specified contract after issuance of a cure notice.  The bidder will have thirty days after notice of required improvement 
to make necessary corrections.  If, after such notice, the bidder fails to remedy the conditions, Lucas County will issue an order 
to stop work immediately and terminate the contract without obligation. 

 
21.0 Non-Acceptance Criteria for Work, Materials and Service 
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No certificate of payment, no provision in the bidding documents, nor any partial shipment of materials or entire occupancy of 
government shall constitute an acceptance of work, materials or service not done or provided in accordance with the contract 
documents, or relieve the bidder of liability for any express or implied warranties or responsibility for faulty materials or 
workmanship.  The bidder shall remedy any defects in the work, material or service and pay for any other resulting damage to 
other work, material or equipment which appears within one year of final acceptance of the work, materials, or service unless 
a longer period is elsewhere specified.  Nothing stated herein should relieve the bidder of common law liability for latent 
defects, which may appear after the expiration of the warranty period. 
 

22.0 Performance Requirements 
 
The delivery of any material, equipment, or the performance of any service that does not conform in all respects to the 
specifications will be rejected and the Board of Commissioner’s representative and reasons for the rejection shall notify the 
Bidder.  If the Bidder fails to make immediate replacement of such rejected material, equipment or service meeting the 
specifications, the Board of Commissioners will procure in the open market materials, and equipment, or hire labor of the 
quality required to meet the specifications up to the value rejected and the Bidder and his surety shall be liable to the Board 
of Commissioners for the total costs of the correction.  The Board of Commissioner’s performance of the work, when the Bidder 
is not doing the work in accordance with the specifications of the contract, shall result in a claim against the bidder for all 
costs and damages which will be allowed by reason of such non-performance. 
 
If the Bidder defaults or neglects to carry out the work in any respect in accordance with the contract documents and fails to 
correct the default, except where an extension of time is granted in writing by the County, the County upon written notice to 
the Bidder may, without prejudice to any other remedies the County may have, make the correction required.  If the default or 
neglect results in a threat to the safety of persons or property, the Bidder must immediately commence to correct such default 
or neglect upon written or oral notice. 

 
23.0 Indemnification 
 

The Bidder awarded this contract shall assume the defense of, indemnify, and save harmless the County or any authorized 
political subdivision receiving services under this contract from any claims or liabilities of any type or nature to any person, 
bidder, or corporation arising in any manner form the bidders performance of the work required under this contract and shall 
pay any judgment obtained or growing out of said claims, liabilities, or any of them. 

 
24.0 Non-Appropriation of Funds 
 

Bidders are advised that although the term of this contract may span several fiscal years, this contract is contingent upon the 
County budgeting and appropriating the funds necessary for the continuation of this contract in the current year.  In the event 
that the funds necessary for the continuation of this contract are not approved for expenditure in any year, this contract shall 
terminate on the last day of the fiscal year in which funding was approved, with no penalty to the County. 

 
25.0 Co-Op Opportunities 

 
ORC 9.48 allows any county to participate in contracts of other counties or townships in the acquisition of equipment, 
materials, supplies or services using the same terms, conditions and specifications and same or lower price. 
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Lucas County may permit authorized counties, townships or municipalities here after referred to as political subdivisions, to 
participate in contracts that Lucas County has entered into for the purchase of certain supplies, services, materials and 
equipment.  Upon contract award, authorized political subdivisions are approved to order directly with the supplier.  All 
invoices for such purchases must be sent directly to the ordering political subdivisions’ billing address.  Under no 
circumstances is Lucas County obligated to that political subdivision’s financial commitments. 
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COUNTY OF LUCAS CONTRACTOR INSURANCE 
 
21 INSURANCE 
 
21.1  The CONTRACTOR shall purchase and maintain such insurance as will protect him from claims set forth below which may 
arise out of or result from the CONTRACTOR’S execution of the WORK, whether such execution be by himself or by any SUBCONTRACTOR 
or by anyone directly employed by any of them, or by any one for whose acts any of them may be liable: 
 
21.1.1 Claims under workmen’s compensation, disability, benefit and other similar employee benefit acts; 
 
21.1.2 Claims for damages because of bodily injury, sickness or disease or death of his employees; 
 
21.1.3 Claims for damages because of bodily injury, sickness or disease or death of any person other than his employees; 
 
21.1.4 Claims for damages insured by usual personal injury liability coverage which are sustained (1) by any person as a result of an 
offense directly or indirectly related to the employment of such person by the CONTRACTOR, or (2) by any other person; and 
 
21.1.5 Claims for damages because of injury to or destruction of tangible property, including loss of use resulting there from. 
 
21.2 Certificate of Insurance acceptable to the OWNER shall be filed with the OWNER prior to commencement of the WORK naming 
OWNER as additional insured.  These Certificates shall contain a provision that coverages afforded under the policies will not be canceled 
unless at least thirty (30) days prior WRITTEN NOTICE has been given to the OWNER. 
 
21.3 The CONTRACTOR shall procure and maintain, at his own expense, during the CONTRACT TIME, liability insurance as 
hereinafter specified; 
 
21.3.1 Comprehensive General Liability and Property Damage, Contractor’s Protective Liability, Contractual Liability, Completed 
Operations-Products, Automobile Bodily Injury and Property Damage, owned and non-owned and hired vehicles and Owner’s Protective 
Liability.  The latter policy shall name as the insured the OWNER.  If excluded from CONTRACTOR’S standard coverages, the following 
shall be deleted for policies provided under the CONTRACT DOCUMENT EXCLUSIONS: (1) “Underground Operations” (2) “Third Party 
Beneficiary” and (3) “Collapse” - where exposure is determined.  Bodily Injury Liability and Property Damage Insurance shall cover 
the use of “Explosives” if used in performance of the CONTRACT.  Insurance should be place with a carrier with an AM Best Rating of at 
least an A-. 
 
The types and minimum limits of insurance shall be as follows: 
 
Commercial General Liability Insurance -  
General Aggregate Limit -$2,000,000 
Products-Completed Operations- 
Aggregate Limit - $2,000,000 
Personal and Advertising 
Injury Limit - $1,000,000 
Each Occurrence Limit - $1,000,000 
Comprehensive Automobile Liability 
Bodily Injury & Property Damage Liability Limit 
Each Occurrence - $1,000,000 
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The above minimum coverages may be obtained through the primary insurance or any combination of primary and umbrella insurance.  
In addition, the General Aggregate Limit shall be required on a per project basis. 
 
21.3.2 The CONTRACTOR shall acquire and maintain, if applicable, Fire and Extended Coverage Insurance upon the PROJECT to the 
full insurable value thereof for the benefit of the OWNER, the CONTRACTOR, and SUBCONTRACTORS as their interest may appear.  This 
provision shall in no way release the CONTRACTOR or CONTRACTOR’S surety from obligations under the CONTRACT DOCUMENTS to fully 
complete the PROJECT. 
 
21.4 The CONTRACTOR shall procure and maintain at his own expense, during the CONTRACT TIME, in accordance with the 
provisions of the laws of the state in which the work is performed, Workmen’s Compensation Insurance, including occupational disease 
provisions, for all of his employees at the site of the PROJECT and in case any work is sublet, the CONTRACTOR shall require such 
SUBCONTRACTOR similarly to provide   
Workmen’s Compensation Insurance, including occupational disease provisions for all of the latter’s employees unless such employees 
are covered by the protection afforded by the CONTRACTOR.  In case any class of employees engaged in hazardous work under this 
contract at the site of the PROJECT is not protected under Workmen’s Compensation statute, the CONTRACTOR shall provide, and shall 
cause such SUBCONTRACTOR to provide, adequate and suitable insurance for the protection of his employees not otherwise protected. 
 
21.5 The CONTRACTOR shall secure, if applicable, “All Risk” type Builder’s Risk Insurance for Work to be performed.  Unless 
specifically authorized by the OWNER, the amount of such insurance shall not be less than the CONTRACT PRICE totaled in the BID.  The 
policy shall cover not less than the losses due to fire, explosion, hail, lightning, vandalism, malicious mischief, wind, collapse, riot, 
aircraft and smoke during the CONTRACT TIME, and until the WORK is accepted by the OWNER.  The policy shall name as the insured the 
CONTRACTOR, and the OWNER. 
 
22. INDEMNITY 
 
22.1 PROFESSIONAL LIABILITY 
 
 Relative to any and all claims, losses, damages, liability and costs, the CONTRACTOR agrees to indemnify and save the County 
of Lucas, its officials and employees (herein after “County”) harmless from and against any and all suits, actions or claims for property 
losses, damages or personal injury claimed to arise from a negligent act, error or omission by the CONTRACTOR or its employees. 
 
22.2 NON-PROFESSIONAL LIABILITY 
 
 To the fullest extent permitted by law, the CONTRACTOR shall indemnify and hold harmless the County of Lucas, its officers, 
officials and employees (hereinafter “County”), or any of them from and against claims, damages, losses and expenses, including but not 
limited to attorneys’ fees arising out of the acts or omissions of the CONTRACTOR, provided that such claim, damage, loss or expense is 
attributable to bodily injury, sickness, disease or death, or to injury to or destruction of property (other than the Work itself) including 
loss of use resulting there from, but only to the extent caused in whole or in part by the acts or omissions of the CONTRACTOR, any 
subCONTRACTOR(s) of the CONTRACTOR, its agents, or anyone directly employed by them or anyone whose acts they may deem liable, 
regardless of whether or not such claim, damage, loss or expense is caused in part by a party indemnified hereunder.  Such obligation 
shall not be construed to negate abridge, or reduce other rights or obligations of indemnity which would otherwise exist as to a party or 
person described in this paragraph 22.2.  It is understood and agreed that this indemnification obligation is enforceable to the full extent 
permitted by Ohio Revised Code Section 2305.31. 
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22.3   It is expressly understood and `agreed that these indemnification obligations are enforceable to the full extent permitted by 
Ohio Revised Code Section 2305.31.  In any and all claims against the County by any employee of the CONTRACTOR, and any 
subCONTRACTOR(s) of the CONTRACTOR, agent or anyone directly or indirectly employed by any of them or anyone for whose acts any of 
them may be liable.  CONTRACTOR hereby expressly waives the immunity provided to CONTRACTOR by Article II, Section 35, of the Ohio 
Constitution and Ohio Revised Code Section 4123.74 and 4123.741, all regarding worker’s compensation immunity, so that this 
indemnification obligation may be enforced by the County of Lucas against CONTRACTOR in those instances. 
 
22.4  If the CONTRACTOR subcontracts with the County, the CONTRACTOR shall require its subCONTRACTORS to indemnify the County of 
Lucas in accord with Article 22. 
 
22.5  CONTRACTOR Responsible - The CONTRACTOR expressly understands that the insurance requirements as outlined above are 
minimum requirements to be met under the contract and does not in any manner represent that the limits, coverage or policy forms are 
sufficient or adequate to protect the interest or liability of the CONTRACTOR and/or its subCONTRACTORS. 
 

 
THE FOLLOWING MUST BE INCLUDED (IN THE SPECIFIED AREAS) ON ALL INSURANCE CERTIFICATES: 
 
� DESCRIPTION OF THE PROJECT AND LOCATION: the location can be the actual address of the property or the name of the department/agency where the 

work is to be performed.  Example: “Carpet removal and installation at first floor, Correction Center.” 
 
� CERTIFICATE HOLDER: Board of Lucas County Commissioners, c/o Purchasing Department, One Government Center, Suite 480, Toledo, Ohio 43604-

2247. 
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SECTION A – AFFIDAVITS 
All affidavits and forms in this section must be completed, notarized and submitted with your bid. 
 

DELINQUENT PERSONAL PROPERTY TAX STATEMENT 
(O.R.C. Section 5719.042) 

 

THIS FORM MUST BE COMPLETED IN ITS ENTIRETY AND NOTARIZED 
 
 
I                                                    ,                                        ,   _________________________________________ 
  (NAME)          (TITLE)             (NAME OF COMPANY) 
 
affirm that at the time that I submitted the bid for                                                                       to 
       BID TITLE) 
 
the Board of Lucas County Commissioners  __________________________________________________ that 
                                         (DATE) 
           

__________________________________________  was   /   was not charged with delinquent  
   (NAME OF COMPANY)          (CIRCLE ONE) 
 
Personal Property Taxes by the Lucas County Auditor. 
 

(If Personal Property Taxes are delinquent, complete the following section) 
 

The amount of delinquent Personal Property Taxes due Lucas County are  ____________________________________ 
                          (AMOUNT) 
 
and unpaid penalties and interest are                                         . 
                  (AMOUNT) 
 
        ___________________________________ 
                   (SIGNATURE) 
 
       ___________________________________ 
                          (COMPANY) 
 
       ___________________________________ 
                             (DATE) 
 
Sworn to and subscribed before me this                              day of                                  , 20         . 
 
(SEAL)       ___________________________________ 
                            (NOTARY) 
 
 

My Commission Expires: 
 
           
           _____________________________________________________________________ 
 

                              Date 
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NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY AFFIDAVIT 
 
STATE OF  ___________________________ 

SS 
COUNTY OF __________________________ 
 
 
                                                                      being first duly sworn, deposes and says that he/she  is  
  Name 
 
                                                                                   of                                                                      the party  
  Title     Company 
 
that made the foregoing proposal; that such party as bidder does not and shall not discriminate against any employee or applicant for 
employment because of race, religion, color, sex or national origin.  If awarded the bid and contract under this proposal, said party shall 
take affirmative action to insure that applicants are employed and that employees are treated, during employment, without regard to 
their race, religion, color, sex or national origin.  If successful as the lowest and best bidder under the foregoing proposal this party shall 
post non-discrimination notices in conspicuous places available to employees and applicants for employment setting forth the provision 
of this affidavit. 
 
 Furthermore, said party agrees to abide by the assurances found in Section 153.54 of the Ohio Revised Code in the Contract 
Provisions with the Owner if selected as the successful bidder by the owner. 
 
 
       ____________________________________  

Signature 
       _________________________________ 
           Affiant 

       ____________________________________ 
              Company/Corporations 

_________________________________ 
   Address 
_________________________________ 

                             City/State/Zip Code 
 

Sworn to and subscribed before me this                            day of                           , 20___.    
 
(Seal)         ________________________________ 
          Notary 
 
 
 
 

       My Commission Expires: 
 
 
                             
           _____________________________________________________________________ 
 

                               Date   
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NON-COLLUSION AFFIDAVIT 

 
STATE OF OHIO, 

 
COUNTY OF LUCAS, SS: 

 
                                                                being first duly SWORN, deposes and says that he is the                                                      or 
authorized representative of                                                or is the party submitting this bid; that such bid is genuine and not collusive 
or sham; that said bidder has not colluded, conspired, connived, or agreed, directly or indirectly, with any other bidder or person, to 
submit a sham bid, or refrain from bidding; has not in any manner, directly or indirectly sought by agreement or collusion, or 
communication or conference, with any person, to fix the bid price of affiant or any other bidder, to fix any overhead, profit or cost 
element of said bid price, or of that of any other bidder; to secure any advantage against the County of Lucas or any person or persons 
interested in the proposed contract; that all statements contained in said proposal of bid are true and that, such bidder has not, directly 
or indirectly submitted this bid, or the contents thereof, or divulged information or data relative thereto to any other potential bidder.  
Further, Affiant affirms that no county employee has any financial interest in this company or the bid being submitted. 
 
 
 
 

_________________________ 
Affiant Signature 

 
        _________________________ 
                                                     

Affiant Title 

 
SWORN to before me and subscribed in my presence this 
                              day of                          ,                   . 
            Date  Month                             Year 

    _____________________________ 

          Notary Public 

 

(SEAL) 

 

        My Commission Expires 
 

    ______ 
                                        Date 
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COMPLIANCE AFFIDAVIT 
 FOR BUSINESSES 
 

THIS FORM MUST BE COMPLETED IN ITS ENTIRETY BY THE BIDDER AND NOTARIZED 
 
STATE OF OHIO } 

}ss: 
COUNTY OF LUCAS } 
 

                                                                             , being first duly sworn, deposes and says  
Authorized Officer 

that he/she is ________________________ of _________________________________________ 
(Title) (Company Name)   

   

the party making the foregoing proposal or bid; that according to his/her knowledge, based upon company records the following 
individuals have a twenty-five (25%) percent or greater vested interest  in _________________________________ . 

Company Name 
Name 

 
 
 

Case/Order No: 
 
 
 

Social Security Number: 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
_______There are no individuals with twenty-five percent (25%) or greater vested interest in______________________. 
(check if applicable)         (Company Name) 

 
 
 
 
 
_________________________________________ 
   (signature) 

Affiant: ___________________________________ 
 
 
 
 

Sworn to and subscribed in my presence this ______ day of _______________________, 20____. 
 

____________________________________ 
Notary Public  
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BEST BID CRITERIA 
 
 
This form must be completed in its entirety, and submitted with the Bid and all other documents required 
at the time of the Bid or response to request for proposal. 
 
Name of Project (as identified in the “Request for Proposals”): 
 
             
  
 
Submitted by:            
   (Name of Contractor) 
 
              
   (Address) 
  
              
 
1. Please explain the experience Bidder has on projects of the nature for which Bids were solicited. 
 
              
 
              
 
              
 
2. Please detail the continuity of the Bidder’s workforce. 
 
              
 
              
 
3. For construction projects, please describe the Bidder’s participation in trade-relevant Department 

of Labor or State of Ohio approved apprenticeship programs, if such apprenticeship programs are 
available to the Bidder. 

 
              
 
              
 
              
 
4. Please describe the Bidder’s familiarity with this specific project. 
 
 Has the Bidder reviewed the specifications (and if applicable,  
 the drawings) for the project?      ”Yes  ”No 
 
 Has the Bidder visited the actual site of the project?   ”Yes  ”No 

 17



 
 Has the Bidder reviewed all other applicable Contract Documents? ”Yes  ”No 
 

 
5. Does the Bidder provide any of the following for its employees? 
 
 OSHA-Compliant Safety Plan      ”Yes  ”No 
 
 EPA-Compliant Plans (if applicable)     ”Yes  ”No 
 (For asbestos & lead abatement) 
 
5a. Has the Bidder been cited for any OSHA violations in the preceding six (6) months?   
 (If yes, please describe - add pages as needed)    ”Yes  ”No 
 

Type of Violation 
(de minimis, other than serious, serious, or willful) 

Nature of Violation 

  

  

  

  

 
6. How many years has the Bidder been in the construction, professional or personal service 

business or the number of years in the commodities supply business?     
 

7. For all construction projects completed by the Bidder in the preceding twenty-four (24) months, 
please complete the information in the table below (add additional pages if needed): 

 
Project Identification Original Contract Price Actual Final Cost 

   

   

   

   

   

 
7a. For all projects listed in #7, did the Bidder 

 
 Comply with all completion deadlines?     ”Yes  ”No 

 
Provide timely response to “punch list” items and perform 

 site clean-up in a timely manner?      ”Yes  ”No 
 

 File a maintenance bond in a timely manner?    ”Yes  ”No 
 Arrange for adequate bonding?      ”Yes  ”No 

 
8. Does the Bidder comply with unemployment laws, workers compensation laws, federal & state 
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Prevailing Wage laws, the Fair Labor Standards Act, local and state taxation laws and is the 
bidder a participant in the Drug Free Workplace Program for Small Employers (OAC 4123-17-
58.1)? 

           ”Yes  ”No 
 
The undersigned certifies under oath that the information provided herein is true and sufficiently complete 
so as no to be misleading: 
 
Name of Bidder           
 
By (Signature)           
 
Title             
 
Dated at       this   day of    , 20 
  
 
 
Mr./Mrs./Ms.         being duly sworn 
deposes and says that the information provided herein is true and sufficiently 
complete so as not to be misleading. 
 
Subscribed and sworn before me this    day of    , 20 
  
 
   Notary Public: 
 

My Commission Expires:  
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SECTION B – PRICING SHEET 

A pricing sheet will be inserted here. 
 

SECTION C – EXCEPTION AND ADDITIONAL RESPONSE AREA 
If a bidder takes exception to terms and conditions or specifications, the bidder must record that on the exception form / page provided 
in the bid packet and inserted here.   
 
If additional response area is needed by the bidder, it should be inserted here. 

 
SECTION D – SPECIFICATIONS 

 
Specifications are added in this area specific to the project. 
 

SECTION E – PREVAILING WAGE 
 

If Prevailing Wage is required it will either be included in the bid packet or we will reference a website where bidders will need to access 
and review. 
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SECTION F – STANDARD CONTRACT 

 
Many times it is necessary to engage in a Contract rather than a Purchase Order.  The following is the Standard Approved Contract. 
 

AGREEMENT 
 

Lucas County Form 
 
 THIS AGREEMENT, made the        day of                , 
2002, in Toledo, Lucas County, Ohio, by and between the Board of 
County Commissioners, Lucas County, Ohio, hereinafter called 
“COUNTY” and                            hereinafter called the 
“SERVICE PROVIDER”. 
 

WITNESSETH: 
 
 WHEREAS, the COUNTY and the SERVICE PROVIDER mutually 
desire to contract with each other for the purpose of (insert 
project / service and participating departments through host 
department). 
 
 Now, Therefore, for and in consideration of the mutual 
promises, covenants and agreements hereinafter set forth, the 
parties to this Agreement, with intent to be legally bound, 
agree as follows: 
 
 

ARTICLE ONE: SCOPE OF WORK 
 
 The “SERVICE PROVIDER” agrees to provide services for 
(insert Department) as addressed in the specifications for 
(inset name of project) and incorporated herein as exhibit A.     
 

ARTICLE TWO: SCHEDULE OF PAYMENTS 
 
 To compensate the SERVICE PROVIDER for services rendered, 
the COUNTY agrees to pay the SERVICE PROVIDER *an estimated 
annual amount of (insert amt).  Funding will be provided by 
(insert department name). 
 
 Invoice(s) by the SERVICE PROVIDER should be submitted to 
the attention of (insert contact name and department) 
                  

ARTICLE THREE: TERM 
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 The term of this Agreement shall commence (insert 
date)through (insert date).  
 
 
*this is an estimate, the actual dollar amount may vary  
 
 

ARTICLE FOUR: TERMINATION 
 
 This Agreement may be terminated by either party upon 
notice, in writing, delivered upon the other party 30 days prior 
to the effective date of termination.  Also, this Agreement may 
be terminated by the County upon thirty (30) days written notice 
to the Service Provider if the Service Provider is in default of 
it’s obligations hereunder and such default has not been cured 
or the Service Provider has not diligently taken action to cure 
such default within ninety (90) days after the Service 
Provider’s receipt of written notice specifying such defaults. 
 
 Notwithstanding the above, the SERVICE PROVIDER shall not 
be relieved of liability to the COUNTY for damages sustained by 
the COUNTY by virtue of any breach of the Agreement by the 
SERVICE PROVIDER; and the COUNTY may withhold any compensation 
to the SERVICE PROVIDER for the purpose of set-off until such 
time as the amount of damages due the COUNTY from the SERVICE 
PROVIDER is agreed upon or otherwise determined. 
 

ARTICLE FIVE: CONFLICT OF INTEREST 
 
 This Agreement in no way precludes, prevents, or restricts 
the SERVICE PROVIDER from obtaining and working under an 
additional contractual arrangement with other parties aside from 
the COUNTY, assuming that the contractual work in no way impedes 
the SERVICE PROVIDER’S ability to perform the services required 
under this Agreement.  The SERVICE PROVIDER warranties and 
represents that at the time of entering into the Agreement it 
has no interest in nor shall it acquire any interest, direct or 
indirect, in any agreement which will conflict with or impede 
its ability to perform the required services under this 
Agreement. 
 
 

ARTICLE SIX: ASSIGNMENTS 
 
 The parties expressly agree that this Agreement shall not 
be assigned by the SERVICE PROVIDER without the prior written 
approval of the COUNTY. 
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ARTICLE SEVEN: GOVERNING LAW 
 
 This agreement and any modifications, amendments, or 
alterations, shall be governed, construed, and enforced under 
the law of Ohio. 

 
ARTICLE EIGHT: INTEGRATION AND MODIFICATION 

 
 This instrument embodies the entire agreement of the 
parties.  There are no promises, terms, conditions or 
obligations other than those contained herein; and this 
Agreement shall supersede all previous communications, 
representatives or agreements, either written or oral, between 
the parties to this Agreement.  Also, this Agreement shall not 
be modified in any manner except by instrument, in writing, 
executed by the parties to this Agreement. 
 

ARTICLE NINE: SEVERABILITY 
 
 If any term or provision of this Agreement or the 
application thereof to any person or circumstances shall, to any 
extent be held invalid or unenforceable, the remainder of this 
Agreement or the application of such term or provision to 
persons or circumstances other than those as to which it is held 
invalid or unenforceable, shall not be affected thereby and each 
term and provision of this contract shall be valid and enforced 
to the fullest extent permitted by law. 
 

ARTICLE TEN: COMPLIANCE 
 
 The SERVICE PROVIDER agrees to comply with all applicable 
federal, state and local laws in the conduct of work hereunder.  
The SERVICE PROVIDER accepts full responsibility for payment of 
all unemployment compensation insurance premiums, worker’s 
compensation premiums, all income tax deductions, pension 
deductions, and any and all other taxes or payroll deductions 
required for the SERVICE PROVIDER and all employees engaged by 
the SERVICE PROVIDER for the performance of the work authorized 
by this Agreement. 
 

ARTICLE ELEVEN: NON-DISCRIMINATION 
 
 During the performance of this Agreement, the SERVICE 
PROVIDER will not discriminate against any employee or applicant 
for employment because of race, color, religion, sex, national 
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origin, ancestry, handicap, age, political belief or place of 
birth.  The SERVICE PROVIDER will take affirmative action to 
ensure that employment without regard to race, color, religion, 
sex, national origin, ancestry, handicap, age, political belief 
or place of birth.  Such action shall include, but is not 
limited to, the following: employment, upgrading, demotion or 
transfer; recruitment or recruitment advertising, layoff, or 
termination, rates of pay or other forms of compensation; and 
selection for training, including apprenticeship. 
 
 The SERVICE PROVIDER, or any person claiming through the 
SERVICE PROVIDER, agrees not to establish or knowingly permit 
any such practice or practices of discrimination or segregation 
in reference to anything to this Agreement, or in reference to 
any contractors or subcontracts of said SERVICE PROVIDER. 
 

ARTICLE TWELVE: INDEMNIFICATION 
 
 The SERVICE PROVIDER agrees to protect, defend, indemnify 
and hold the COUNTY, its officers, employees and agents, free 
and harmless from and against any and all losses, penalties, 
damages, settlements, costs or liabilities of every kind and 
character arising out of or in connection with any acts or 
omission of the SERVICE PROVIDER, negligent or otherwise, and 
its employees, officers, agents or independent contractors.  The 
SERVICE PROVIDER agrees to pay all damages, costs and expenses 
of the COUNTY in defending any action arising out of the 
aforementioned acts or omissions. 
 

ARTICLE THIRTEEN: CONFIDENTIALITY 
 
 This Agreement establishes a relationship of qualified 
service so that the transfer of any client information necessary 
to the service function may be exchanged without additional 
signed consent. 
 

ARTICLE FOURTEEN: RELATIONSHIP 
 
 Nothing in this Agreement is intended to, or shall be 
deemed to, constitute a partnership, association or joint 
venture with the SERVICE PROVIDER in the conduct of the 
provisions of this Agreement.  The SERVICE PROVIDER shall at all 
times have the status of an independent contractor without the 
right or authority to impose tort, contractual or any other 
liability on the Board of Lucas County Commissioners. 
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 IN WITNESS WHEREOF, the parties have hereunto set their 
hand on this   
 
              Day of                      . 
 
ATTEST: 
                            
            SERVICE PROVIDER: 

 
________________________________ 
Signature 

 
________________________________ 

   (Please Print Name & Title) 
 

________________________________ 
   Address 

 
________________________________ 

       City State   Zip 
 
 

   TAX I.D. OR SOCIAL SECURITY NO 
 
 

 
 
 
 
APPROVAL AS TO FORM:    BOARD OF COUNTY COMMISSIONERS 
Julia Bates          LUCAS COUNTY, OHIO 
Prosecuting Attorney 
        
By:                                   
 Asst. Prosecuting Attorney     Harry Barlos, President 
 
   
                
Date          Margaret B. Thurber 
 
        
                                         
          Tina Skeldon Wozniak 
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APPROVED AS TO CONTENT: 
 
 
__________________________________ 
Signature: (insert department representative 
Name) 
 
 
Resolution Number: (insert reso #)   
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IMPORTANT NOTE 
 

Due to heightened security at One Government Center, if your bid is to be delivered to the bid-opening site by other than US 
Mail, UPS or Federal Express, you must complete, print and attach this label to the front of the 
container holding your document.  Note: Upon entering One Government Center, you will 
be required to show a photo ID. 
 
 
 

Formal bid to: Lucas County Support Services 
   One Government Center, Suite 480 
   Toledo OH  43604-2247 
 
Item for bid            
 
Invitation to Bid No. or Request for Proposal No.     
 
Date of Bid Opening           
 
Bid Opening Time           

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Revised 12/03C:\Documents and Settings\Administrator\My Documents\Bidding Procedures for Web Page Revised 11-03.doc 
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